
 

 
Handwriting Policy  

 

 

At Aspire, we encourage learners to develop a determination to learn, succeed and 

achieve their potential and beyond. 

Aims  

At Aspire we aim for learners to: 

• Continue to acquire, develop and apply gross and fine motor skills related to 

handwriting, including improving their posture, position and strength.  

• Enjoy functional experiences that allow them to explore patterns in writing 

materials such as modelling clay, sand, rice and with writing tools such as 

pencils, IWB, tablets, pens.  

• Understand the language associated with handwriting in preparation for 

letter formation. 

• Develop and apply handwriting that is legible, speedy and fluent.  

At Aspire, handwriting development includes:  

 

1. Fundamentals 

2. Early Handwriting 

3. Handwriting Groups  

4. Cursive Handwriting 

 

*Teaching staff with the support of the Occupational Therapist should identify which 

stage of handwriting the learner is working at to inform interventions, resources and/ 

or adaptations, and to underpin related teaching and learning activities.  

 

1. Fundamentals- skills to underpin handwriting 

 

Curriculum opportunities to develop skills underpinning handwriting 

Postural Control & Shoulder Stability 

• Hand pushes (place palms together with elbows out and forearms held horizontally, then 

push hands together as hard as possible and hold for 5 seconds) 

• Rolling over a gym ball; rolling a gym ball slowly up a wall (slow & controlled) 

• Scootboard activities 

• Chair push ups 

• Work in prone (on belly) lying on floor 

Bilateral Integration   

• Jumping & skipping 

• Beating  a drum 

• Push/pull activities 

• Throwing & catching a ball 

• Threading beads 

• Fastening/unfastening buttons 

• Lacing activities 

• Cutting activities  

 

 

 

 

 



 

 

 

 

   

Wrist Extension 

• Work on vertical surfaces (stick paper on the wall, whiteboard, chalkboard etc) 

• Tiddlywinks 

• Hungry Hippos 

• Sloped/angled writing boards  

Hand Separation 

• Tear paper with pinky finger curled in, and roll into small balls with thumb & index finger 

• Flatten small balls of playdoh by pinching them between pads of thumb & index finger 

• Roll small balls of playdoh between pads of thumb and index finger 

• Use hole puncher to punch holes along strips of paper 

• Hide small objects inside playdoh (beads, pennies, beans) inside playdoh and pull out 

with thumb and index finger 

Hand Arches  

• Theraputty/playdoh activities (use OT sheet) 

• Use small beads or items to cup hands and fill hands, then transfer between hands (see 

how many you can hold before they spill) 

• Paper tearing 

• Use tongues/tweezers 

Tactile Perception 

• Feely bag games (collect items in a non-see through bag, ask learner to feel items and 

identify them without looking inside the bag; grade up by asking the learner to find a 

specific item) 

• Boxes of different textures and fabrics, discuss or label whether they are 

soft/hard/fluffy/smooth etc 

• Sorting objects by feel (have a range of different types of pasta in a non-see through bag 

then present one piece to the learner and ask them to find the same pasta in the bag, 

without looking) 

• Different objects inside balloons (fill uninflated balloons with a range of small items such as 

rice, beans, marbles, sand, flour and present to the learner with pots displaying the same 

items, and see if they can feel which balloon has the same contents as the displayed 

pots) 

     

 

2. Early stages of handwriting- secure motor control and hand-eye coordination. 

Handwriting through movement 

Learners will:   

• Develop physical control through large-scale movement such as outdoor play, 

balancing, climbing, marching and moving to music.  

• Manipulate objects and use one-handed tools and equipment with increasing control 

such as using tools, cooking utensils and scissors.  

• Develop fine motor control and hand-eye coordination, through activities such as 

jigsaws, threading, cutting and manipulating ‘small world’ equipment.  

 

3. Handwriting Groups- shapes, lines and letters.  

Learners will: 

• Use movement and retrace/copy lines/shapes.  

• Draw/form circles, lines and simple shapes.  

• Use a writing tool (pencil, paintbrush, chalk etc) and hold it effectively.  

• Produce handwriting that sits on a line/follows lines.  

• Write legibly using upper and lower case letters. 



 

Step 1- Handwriting shapes and lines 

• Loops 

• Straight Lines 

• Curved Lines 

• Circles 

• Wavy lines 

• Zig zags 

• Shape (e.g. circle, square, oval, triangle)  

Step 2- Handwriting Letter Groups (used where appropriate) 

• Curly Letters- c, a, d, s, g, o, qu, f, e.  

• Down Letters- l, t, h, b, k, p, I, j, r, n, m, u, y.  

• Zig zag Letters- v, w, x, z.  

 

4. Cursive handwriting  

Progression to cursive handwriting  

Cursive is joined-up writing; a writing style where the letters are joined together rather than 

printed separately. Cursive fluency is a skill which saves the writer time as they do not need to lift 

their pen from the page.  

Cursive writing should be taught in relation to letter shapes- see letter groups.  

 

Roles and Responsibilities 

 

Governors 

• Through our monitoring policy we provide rigorous and effective 

implementation and monitoring of the policy.  

The Senior Leadership Teams 

• Provide support, training and resources for departments and individuals. 

• Monitor and evaluate the delivery and impact of the policy.  

• Modify and update the policy in light of national developments and the 

changing needs of the school 

Department Leaders/Subject Leader 

• Coordination of planning of learning, taking into consideration the aims of the 

policy. 

• Monitor and evaluate consistent delivery of the policy in departments/ 

phases of school. 

• Provide appropriate advice and support to staff members. 

Teaching staff 

• Implement this policy by ensuring a consistent delivery of high-quality 

teaching and learning which are personalised for all learners to include 

challenge and mastery.  

• Be responsible for the short-term planning, in conjunction with department/ 

subject.  

 



 

 

 

 

All staff 

• Be aware of the principles of the policy and how they can contribute to its 

implementation. 

Learners 

• Work positively within their learning.  

• Show commitment, resilience and independence in their handwriting 

development and application.  

• Extend their learning experience by completing learning tasks set as 

homework (where appropriate and personalised). 

Parents/Carers 

• Support the policy by allowing learners to continue their learning at home 

(where appropriate).   

Therapists 

• Carry our functional and sensory assessment to determine any barriers to 

engaging handwriting.  

• Provide any aids/adaptations required to support the development of 

handwriting skills.  

• Support staff with intervention ideas and training opportunities.  

Linked policies 

Marking policy 

Learning and Teaching  

Assessment for learning 

Behaviour for learning  

Homework Policy  

Subject Policies- PE, Art.  

 

Date approved: 12.11.2022 

Review Date:  October 2023 

Signed Executive Headteacher: C Taylor 

 

 



 

 

Appendix 1 

Handwriting – Skill Areas 

Core Stability – the learner is only able to engage in handwriting activities if the rest 

of the body is stable enough to support them. 

Pencil Grasp – the learner must have sufficient strength and stamina in the intrinsic 

muscles of the hand to enable them to hold the pencil and move it skilfully.  

Attention & Memory – the learner’s ability to process, discriminate and retain 

information is essential.  

Visual Perception – learning to form letters requires accurate interpretation of what is 

seen e.g. distinguishing between the orientation of lines; the components of 

individual letters. 

Writing Patterns – all of the skills need to be acquired to enable effective writing 

patterns and letter formation.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Appendix 2 

 

 Example of a Pre- handwriting programmes- Squiggle Wiggle 

 

‘Squiggle Wiggle’ is a kinaesthetic approach to stimulate early writing. Learners 

use movement with music to develop their fine and gross motor skills in 

preparation for writing. Learners begin using resources (such as scarves) to 

rehearse a range of shapes, which lead to learners’ mark-making with chunky 

tools, in preparation for more formal writing. Once learners are secure in this 

learning, they should progress to more formalised writing.  

 

Here is an example of how the stages develop: 

 

Stage  Resources  Outcome  

Beginning To 

Squiggle Wiggle 

Using resources to grasp 

in a way I feel most 

comfortable.  

Dance along to music in 

any way shape and form. 

Now I have found a comfortable 

grasp can I copy any movements 

to music my teacher is making in 

the air, on the ground, even on 

the desk 

Making My 

Squiggle Into An 

Air Wiggle And 

Then A Messy 

Squiggle 

Using the schools set 

PowerPoint, can I master 

the movements in order. 

Now I have mastered all the 

shapes in the air I am now going 

to try messy shapes. Using any 

materials such as foam, paint 

gloop repeat the movements in 

the PowerPoint in order again at 

learners pace.  

Making A Messy 

Squiggle Into A 

Mark Making 

Squiggle Wiggle 

I am now fully aware of 

the movements and I 

have been accessing all 

the messy resources.  I 

also have the 

opportunities to use 

chunky chalks, chunk 

pencils, paint brushes, 

tooth brushes to mark 

make my Squiggles 

where I feel comfortable 

during the sessions. 

I am now using more writing-

based implements such as 

chunky pens, pencils, crayons etc 

so I am now going to try to use 

the movements and actions from 

Squiggle Wiggle into letter 

shapes.  

 

 

 

 



 

 

 

Appendix 3 

Example and proforma- Writing Programme 

Skill Area Activity Tick when 

completed 

Comments 

Core Stability Stand on one leg 

and balance (try 

each leg); progress 

to hopping using 

different legs 

M  

T 

W 

T 

F 

Pencil Grasp Pop bubble wrap 

between finger and 

thumb  

M  

T 

W 

T 

F 

Attention / Memory Tap a rhythm and ask 

the learner to copy it 

M  

T 

W 

T 

F 

Visual Perception Matching activity 

(choose 1): 3D 

objects; simple 2D 

pictures; colours; 

single letters) 

M  

T 

W 

T 

F 

Writing Patterns Copy pre-writing 

shapes (choose 1): 

tracing in sand; 

tracing in foam / 

paint; chalk; pencil & 

paper 

M  

T 

W 

T 

F 



 

 

Appendix 4 

Examples of a multi-sensory approach to pre-writing skills 

Visual 

• Write or scribble on different kinds of paper. 

• Use different tools (paintbrush, chalk, crayons, light up pen etc). 

• Use special colouring books where the colour appears when water is used on 

the paper. 

Tactile 

• Finger painting. 

• Using paints or crayons on sandpaper or other textured surfaces. 

• Write in sand, foam, mud, flour. 

• Trace finger around letter shapes made out of string, play dough, sandpaper. 

Olfactory (sense of smell) 

• Draw with scented markers. 

• Add flavourings / scents to finger paints (use edible paint as the scent makes 

the learner want to eat it). 

Auditory 

• Attach bells to a pencil/paintbrush. 

• Use a musical toothbrush to paint with. 

Gustatory (sense of taste) 

• Use edible laces to form letters. 

• Draw with icing on a cake to decorate it. 

Proprioceptive  

• Weighted pen or paint with weighted toothbrush. 

• Vibrating pen. 

• Write on a learner’s back with finger and get the learner to guess the shape / 

letter. 

• Use a spray/squeezy bottle with water to draw shapes and letters. 

Vestibular 

• Walk, skip, jump shapes on the floor/over string or rope, shoes on or off. 

• Follow the leader to form letters and shapes 

 

 

 

 

 



 

 

Appendix 5 

Examples of materials to use for mark making/developing writing   

• Sand 

• Water 

• Rice 

• Pasta (cooked and uncooked)  

• Gloop 

• Powdered foods (chocolate, potato, custard).  

• Salt 

• Slime 

• Paint  

• Shaving foam 

• Foam soap  

• Toothpaste 

• Glitter 

• Play dough  

• Soil  

• Play foam 

• Polystyrene  

• Flour 

• Sugar 

• Icing sugar 

• Jelly powder 

• Jelly  

• Cereals  

• Shredded paper (very fine) 

• Bubbles  

• Snow  

• Chunky pencils 

• Paint and paint brushes 

• Chalks  

• Felt tips 

• Crayons 

• Pencil grips/support 

• Marking making on different mediums: paper, card, stone, trees, screens, 

material etc 

• APPS such as Touch follow and Trace letters and Sight words 

 

 

 

 

 



 

 

Appendix 6 

Hand Strengthening Activities 

• Squeezing (water bottles, stress balls, play doh). 

• Rolling (playdoh and theraputty into small balls). 

• Tearing (paper, magazines, tissues). 

• Building (Lego, Duplo). 

• Pressing (pressing down on a hole punch to create lines along the edge of a 

paper). 

• Pinching (eye droppers and tweezers to move liquids / small items). 

• Squirting (water / bath toys – include targets to aim at or emptying one pot of 

water and squirting into another pot). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 7  

Handwriting grips/grasps (typical development)  
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Appendix 8 

Ideas to develop a tripod grasp 

The pencil is held between the tips of the thumb, index and middle fingers; the 

pencil is held in a relaxed way without too much pressure; the pencil rests on the 

hand be-tween the thumb and the index finger (webspace); the webspace gap is 

open; the ring and little fingers are held away from the pencil. 

- Pegs (place clothes pegs around the rim of a container). 

- Threading beads. 

- Picking up cards. 

- Popping bubble wrap. 

- Posting (coins into a box with a slot in the lid). 

- Use pipettes/medicine droppers (fill with water or paint and drop onto paper or 

transfer from one container to another). 

- Use short crayons (very short crayons can’t be held with a whole hand grasp). 

- Use a soft pencil grip (to help position their fingers around the pencil. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 9 

 

Examples of handwriting shapes and lines 

  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix 10 

 

Ideas for developing motor accuracy/pencil control 

- Encourage a correct pencil grip (tripod), a pencil grip can help position the 

fingers correctly (where appropriate). 

- Practice dot to dots, mazes, colouring, tracing, drawing between tramlines 

- Practice naming, tracing and copying simple shapes. 

- Practice drawing people, houses, flowers.  

- When practising pencil skills start using a large scale initially, using different types 

of media to make it more interesting (chalk, foam, paint, different sized 

pencils/pens etc) and don’t overload the page with too much information/too 

many tasks to complete. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 11 

Pressure 

Learners may need to learn how to monitor the pressure they apply to their pencil or 

their page. Poor proprioception can lead to heavy pressure and slow writing output. 

- Different textures of paper (to encourage pressure awareness). 

- Mouse mats (placed underneath paper – excessive pressure will puncture the 

paper). 

- Refillable pencils (the lead will break if the pressure is excessive.) 

- Breaks (short breaks will help to relieve the tension in hand muscles). 

- Hand massage (to relax the hand). 

- Upper limb exercises (crawling, wheelbarrows, elephant walks). 

- Carbon paper (placed underneath work to make a copy – pressure will need to 

be correct in order to make a copy). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 12 

Sitting position & posture for handwriting activities 

 

 

 

 
- Arms should be bent at the elbow with the forearm resting on the surface of the 

table to stabilise the hand and arm movement. 

- Feet should be flat on the floor (or on a pile of books/plastic tray if feet don't 

reach the floor). 

- Knees should be at the same level as the hips. 

- Shoulders should be relaxed and not tensed up towards the ears. 

- The non-writing hand should be used to stabilise the workbook/paper (some 

learners will need continual verbal prompts to get into the habit of using their 

non-dominant hand in this way). 

 

 

 

 

 

 

 

 

 



 

Appendix 13 

Handwriting Language 

 
Key word  Description  

Baseline The line on which most letters rest.  

X-height 

 

Also called the midpoint, it’s the height of all letters that are 

not ascenders and descenders. On the paper kids use for 

learning handwriting, there is a dotted line at the x-height. Letters that 

do not go above the x-height are: a c e m n o r s u v w x z 

Ascender A letter that goes above the x-height. Letters that go above the x-

height are: b d f h k l t and all CAPITAL LETTERS. 

Ascender line • The line that ascenders go up to. If there were a line across the top of 

b d f h k l, that would be the ascender line. 

Descender:  a letter that goes below the baseline. Letters that go below the 

baseline are: g j p q y. The part that goes below the baseline is called 

the tail. 

Descender line The line that descenders go down to. If there were a line across the 

bottom of g j p q y, that would be the descender line. 

Letter body  The part of the letter that is neither an ascender or descender, for 

example, b and d and the arches of m and n.  

Upstroke any movement upward with the writing instrument. 

Downstroke any movement downward with the writing instrument. 

Stem the vertical line in a letter: B b D d F f g H h I i J j K k L l M m N n P p R r T 

t u Y. 

Crossbar the horizontal line through these letters: A E F f G H T t 

Counter the white space inside a closed letter like these: A a B b D d e g O o P 

p Q q 

Flourish • An ornamental stroke, also called a swash. 

Hook A tiny flourish, usually on the end of a letter. 

Slant To left or right in comparison to vertical angle, also called gradient. 

Weight • The thickness of the lines. 

Left, Right, Up and 

Down 

Some learners will need to be taught this in relation to writing and 

paper. 

Cursive  Is a style of joined up handwriting, in which letters are connected to 

increased handwriting speed and fluency.  

 

 

 



 

Appendix 14 

Letter formation for Lower Case Letters ‘Patter’ 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 15 

Letter Formation 

 



 

 

 

 

 

 

 

 

 



 

 

Appendix 16 

Actions, Images and Handwriting- Phase 2 

 

 



 

 

 

 

 

 

 

 

 

 


